PRACTICE LEARNING HANDBOOK
FOR NURSING STUDENTS AND THOSE SUPPORTING AND ASSESSING
THEM IN PRACTICE

Students, please bring this handbook with you to practice learning in order to make it
available to practice supervisors, practice assessors and/or academic assessor. This must be
provided to a Practice Supervisor at the beginning of every practice learning experience.
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IMPORTANT CONTACT DETAILS

Universities to insert here contact details for those who manage practice learning
within their organisation
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INTRODUCTION
Welcome to the practice learning component of the pre-registration nursing education provision in
Northern Ireland. This handbook is intended to provide students, practice supervisors, practice
assessors and link lecturers/practice tutors/academic assessors with the core information around the
practice learning component of the programme. In addition, it focuses on setting the context for
practice learning and how the Practice Assessment Document (PAD) is used to facilitate learning and
development. In line with the 2018 Nursing and Midwifery Council (NMC) Standards of Proficiency for
Registered Nurses, this learning occurs with the context of person-centred nursing.
Throughout this handbook, reference is made to the Practice Assessment Document (PAD).
For clarity, the Northern Ireland PAD (NIPAD) is the Ongoing Record of Achievement (ORA),
portfolio of evidence and assessment document for the practice learning element of preregistration nursing programmes.
Developing evidence for learning may not be new to some students. However, for many students it
will be a new experience, and the way in which they need to develop the evidence within the NIPAD
will be new to all students. This can appear daunting and overwhelming in the beginning. Indeed, the
NIPAD may also be new to those supervising and assessing students in practice. This handbook
intends to provide all the supporting information for student, practice supervisors, practice assessors
and link lecturers/practice tutors/academic assessors in order that the structure, context and process
of developing through the NIPAD, including supporting students in this process, is clear. The NIPAD
is key in this process and it is important that students have the direction, guidance and skills
necessary to make it successful.

DEVELOPING THROUGH LEARNING IN PRACTICE
Future nurses will be expected to meet the essential mental and physical health needs of people of all
ages and conditions, as well as in their own field of practice. The NMC envisage students learning
across a diverse range of settings with a focus on the journey of the person receiving care, a journey
that reflects the current and future configuration of services. Practice learning constitutes 50% of this
programme. Within practice learning, students are expected to develop the knowledge, skills and
attributes to become a registered nurse, applying the theoretical aspects of the programme into the
provision of person-centred care. Practice learning throughout the programme will provide students
with experience of 24-hour and 7-day care.
Over the minimum 2,300 hours of practice learning required by the NMC, students will have the
opportunity to learn in direct contact with healthy and ill people and communities. Students will be
required to use this experience to organise, deliver and evaluate their nursing care on the basis of the
knowledge and skills they have acquired. Theory and practice learning will address essential physical
and mental health needs of all people, including babies, children and young people, pregnant and
postnatal women, adults and older people. This includes people with acute and long-term conditions,
people requiring end of life care, people with learning disabilities and people with mental ill health.
Developing evidence for the NIPAD is largely a self-determined process whereby evidence is created
through documenting learning experiences. In order to achieve this, a learning environment that
incorporates opportunities for analysis of learning is fundamental. This will allow a facilitated learning
approach and will encourage constructive dialogue between the student and those supporting them in
practice that is focused on learning. The NIPAD is the vehicle for this, providing opportunities for
these processes to take place, primarily through reflective processes and discussion.
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LEARNING IN THE CONTEXT OF PERSON-CENTREDNESS
The Framework for Practice Learning
The 2018 NMC Future Nurse standards that regulate pre-registration nursing education have personcentredness at their core. This requires that pre-registration nursing curricula consider how to place
people at the centre of learning in order that the person-centred context of practice is also the context
of their learning and development. The development of the NIPAD has been influenced by the
Framework of Practice Learning (Cook, 20171), which emerged from pedagogical research around
developing person-centred nurses through practice learning. The framework signifies the factors that
are central to a transformative learning experience in developing person-centred practitioners. It is an
interplay between each layer that leads inwards to the desired outcome; however, each layer
interplays with the other and so the model is dynamic. Broadly, the outer layers of the model reflect
elements that generally precede those that come below them (not in a hierarchical sense).
McCormack2 (2003) asserts that being person-centred necessitates engaging in a therapeutic
dialogue between the professional and the person in their care. This engagement is predicated upon
a value base of trust, mutuality and knowledge exchange. The FPL reflects this through the engaging
the student and educator (be it practice supervisor or academic) in a dialogue that illustrates value of
the other, mutuality and sharing of knowledge and experiences in a dialectic manner. This is not
merely dialogue, but one that leads to action and positive change.
Figure 1 – Framework for Practice Learning (Cook, 2017)

1

Cook, N.F. (2017) Co-creating person-centred learning and development experiences with student nurses in practice
through action research (Doctoral dissertation, Ulster University).
2 McCormack, B. (2003) A conceptual framework for person-centred practice with older people. International Journal of
Nursing Practice, 9, 202–209.
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The ultimate aim is to develop registered nurses who are focused on person-centredness, and who
will be equipped with the knowledge, skills and attributes necessary to practice in such a way as to
promote optimal person-centred outcomes. Developing nurses within this framework is seen as a way
to realise person-centred practice. It is within the context of person-centredness that students are to
develop their practice outcomes. Without this, there is a danger of a task orientated model of practice
emerging, which is not in keeping with the person-centred approach to care being embraced
nationally. Students will undertake practice learning in environments where a variety of factors can
influence the philosophy of care as a result of culture/microcultures, performance targets and financial
constraints. Learning within a person-centred context will enable students to develop their skills within
a holistic mind-set in order that they are practitioners who have the ability to deliver on person-centred
outcomes by the point of registration.

WHAT IS THE NIPAD?
NIPAD is the regional practice assessment document for pre-registration nursing students within
Northern Ireland. It was developed to enhance consistency in supporting students in practice,
alongside ensuring another layer of consistency in how and what students learn in practice. NIPAD is
designed to support and guide students and those supporting them towards successfully achieving
the criteria set out in the Future nurse: Standards of proficiency for registered nurses and Standards
for education and training (NMC 2018). It is therefore a record of a student’s learning in practice, a
tool to guide that learning and also a record of their achievements through the evidence developed
and authenticated in practice. This all comes together to inform student assessment in practice.
Students will work and learn alongside many professionals in practice and will learn with and be
assessed continuously by practice supervisors, practice assessors, and academic assessors. This
form of continuous assessment is an integral aspect of their learning and development as they
progress to achieve the knowledge, skills and attributes of a registered professional nurse. It is
therefore important that they are able to show and document evidence of their progressive
achievement in the NIPAD. Students should engage positively in all learning opportunities and take
responsibility for their own learning; they should seek direction and guidance and know how to access
support when, and as, they need it. Being able to ask for help or support is an important attribute of
being a professional.
Students will work with, and receive written feedback from, a range of people including:
 Service users (people in their care, including their families and carers)
 Practice supervisors
 Practice assessors
 Academic assessors
 Other health care professionals.
It is essential that students reflect on this feedback and wider learning objectives and positively
engage in reflective dialogue with those who are supervising and assessing them in practice. NIPAD
is the tool that facilitates all of this to occur.
It is important that students and those supporting them in practice read this handbook in
preparation for practice learning as it outlines the key processes and policies that directly
influence students’ practice learning experience and use of the NIPAD.
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CONSENT, CAPACITY AND AUTONOMY
The philosophy of healthcare is based on autonomy and capacity, autonomy being the person’s
right of self-determination and capacity being the person’s ability to make their own decisions.
Practitioners are required to consider a person’s autonomy in all aspects of care to determine what
matters to them and to act as a facilitator in the person’s decision making.
Much attention is delegated to the notion of capacity, which acts as gatekeeper, determining whether
or not the right of autonomy will be respected in each individual’s case. However, the relationship
between autonomy and capacity is often ambiguous and the capacity to consent might not be
constant nor is it easily assessed (McLarnon, 20173).The following pointers can help support the
practice of informed consent.










Timely and careful explanations must be provided in the absence of undue influence.
Capacity must be assessed at the relevant time.
All dialogue must be recorded to provide evidence that appropriate communication has taken
place with relevant parties.
Discuss reasonable alternatives and allow protected time for adequate, genuine two-way
dialogue.
Level of risk should not determine what risks are discussed; it is important to think carefully
before relying on therapeutic exception i.e. is the reason for withholding information made
clear in notes and is it justified in terms of autonomy?
Important to be aware that issuing of leaflets does not constitute required dialogue.
Assess if the person has understood advice given and was the advice delivered to the person
in a comprehensible way?
Ensure explanations are timely and careful.
Practitioners need to counter-balance concern to benefit the person with a commitment to
trusting their ability to engage in decision-making with us.

3

McLarnon, KA (2017) Consent to medical treatment of the mature minor: is autonomy achievable? Primary Health Care,
27, 5, 35-42.
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SUPPORTING STUDENTS IN PRACTICE – THE NORTHERN IRELAND
REGIONAL APPROACH
The process of supervising and assessing students is one of partnership to ensure a safe and
effective learning and assessment that upholds public protection. It is also a process which fosters a
positive learning relationship with the student and enhances their professional and personal
development, empowering the student to become a resilient, critical thinker and decision maker who
can analyse, reflect on and improve their practice. Students in practice or work placed learning must
be supported to learn without being counted as part of the staffing required for safe and effective care
in that setting; this means they are supernumerary. However, they should always be considered part
of the Team.
Northern Ireland has three Universities who deliver NMC approved programmes and a regional
approach has been adopted to the implementation and delivery of the new NMC Education Standards
which includes the standards for student supervision and assessment (SSSA). The SSSA model will
reflect the new roles including:
 Nominated person
 Practice supervisor
 Practice assessor
 Academic assessor
Every student will be allocated:
 At least one practice supervisor for every practice learning experience
 A practice assessor for each practice placement or series of practice placements; and
 An academic assessor for each part of the programme.
All three individuals work together to ensure safe and effective learning experiences that uphold
public protection and safety of people. Separating out the supervision and assessment roles ensures
greater consistency and more objectivity in the assessment process.
The shared responsibility between the practice assessor and academic assessor ensures robust,
objective, fair and transparent assessments and shared decision making to uphold public protection
and ensuring only those who have met all programme requirements and proficiencies and are clearly
able to demonstrate the principles of The Code are entered on to the NMC professional register.

Supervision of Students
All NMC registered nurse and midwives are capable of supervising students and serving as role
models – students may be supervised by other registered health and social care professionals who
have been suitably prepared for their roles.

Assessment of Students
Students will have a practice assessor for each practice learning experience, or a series of
experiences, who will oversee their learning, provide feedback and make records regarding the
student’s progress in their learning and development. A tripartite formative assessment (practice
assessor, link lecturer/practice tutor and student) will occur approximately halfway through the
practice learning weeks for the part of the programme, reviewing progress and providing guidance
and direction for the student’s learning and development in the remaining weeks of practice learning
for that part, leading up to the summative assessment. During the final placement of each part of the
programme, the practice assessor will work in partnership with the academic assessor to evaluate
and recommend the student for progression to the next part of the programme through the summative
assessment process.
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KEY ROLES AND RESPONSIBILITIES
The Nominated Person
This will be the ward sister/charge nurse /team leader or an identified suitable person. The name of
the nominated person will be detailed on the Practice Learning Environment Educational Audit and
they will oversee and provide continuity for the student. They will actively support the student’s
learning. For those on Ulster University and Queen’s University programmes, the name of the
nominated person will be identifiable on the InPlace™ system.
The nominated person will:
 be responsible for identifying the students allocated practice assessor and for identifying
practice supervisor/s to ensure continuity of the learning experience
 ensure there is support and oversight of practice supervision to ensure safe and effective
learning



ensure the practice assessor and practice supervisor/s will receive on-going training and
support to fulfil their roles
be involved in dealing with any matters of underperformance/concern alongside the practice
supervisor and link lecturer/practice tutor/academic assessor.

The Practice Supervisor
Every student will be allocated at least one practice supervisor for every practice learning experience.
Practice supervisors will have knowledge and experience that will meet the NMC (2018) outcomes for
the role of practice supervisor or will have completed a practice supervisor preparation programme.
The number and type of students that can be supported in a practice learning environment will be
detailed within the Practice Learning Environment Educational Audit. There may be different models
of supervision offered depending on the practice learning environment for example Hub and Spoke,
1:1.
Preparation programmes are available, delivered and supported by identified key personnel in both
practice and education environments to prepare practice supervisors for their role, where indicated.
This education will be delivered via eLearning and face to face. The opportunities to prepare for the
role are flexible and designed to meet the needs of practice supervisors from various professions and
practice supervisors supporting different student groups. The supervisory role that non-registered
professionals play will be dependent on the skill which is being taught, the knowledge and experience
of the professional, what oversight there is and the environment where the learning is taking place.
Where there is no access to a registered nurse, registered midwife or other registered health and
social care professional, these practice learning experiences will be managed through a hub and
spoke approach or enriched practice learning model. If the spoke experience is in a different
organisation to the hub, any issues that arise will be managed by the practice assessor, nominated
person and the link lecturer/practice tutor.
The practice supervisor will:
 in conjunction with the practice assessor, organise and co-ordinate student learning activities
in practice, ensuring quality, safe and effective learning experiences that uphold public
protection and the safety of people
 ensure the level of supervision provided to students reflects their learning needs and stage of
learning.
 encourage and coordinate students to work with and learn from a number of people who are
not registered healthcare professionals but who can positively contribute to their learning
 use their professional judgment and local/national policy to determine where activities may be
safely delegated to students and the level of supervision required
 facilitate practice based independent learning as appropriate
 serve as role models for safe and effective practice in line with the NMC Code and the
professional duty of candour
NIPAD Practice Learning Handbook
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support learning in line with their scope of practice to enable the student to meet their
proficiencies and programme outcomes
support and supervise students, providing feedback on their progress towards achievement of
proficiencies and skills
have current knowledge and experience of the area in which they are providing support,
supervision and feedback
set and monitor realistic achievement of proficiencies through the development of evidence
identified within the programme specific Practice Assessment Document (NIPAD
liaise with others (PET, practice assessor, link lecturer/practice tutor, academic assessor,
nominated person) to provide feedback and identify any concerns about the student’s
performance and agree action as appropriate
support learning in an inter-professional environment, selecting and supporting a range of
learning opportunities for students with other professions
be accountable for their decisions
ensure requirement and rights around informed consent are implemented and that public
protection is maintained
contribute to the student’s ongoing record of achievement in the student’s NIPAD by
periodically recording relevant observations on the conduct, proficiency and achievement of
the students they are supervising
contribute to student assessments to inform decisions for progression at summative
assessment through reviewing evidence to ensure its authenticity, standard and completeness
identify when a student is underperforming or where there are professional concerns, taking
prompt action to notify the practice assessor in order for those concerns to be documented
and actioned promptly.

The Practice Assessor
The student will have a nominated practice assessor for each placement or series of placements.
 To assess a nursing student, you must be a registered nurse with appropriate equivalent
experience for the student’s field of practice.
 To assess a midwifery student, you must be a registered midwife.
 To assess a specialist community public health nurse (SCPHN) student you must be a
registered SCPHN with appropriate equivalent experience for the students’ field of practice.
 To assess a Specialist Practice student, you must have a SPQ annotation and have
appropriate equivalent experience for the students’ field of practice.
 To assess a prescribing student, you must be:
 a registered healthcare professional and an experienced and current prescriber with suitable
equivalent qualifications for the programme the student is undertaking
 able to evidence active prescribing for a minimum of three years (usually)
 able to confirm that your scope of prescribing practice aligns to, or exceeds, that of the
prescribing student.
In exceptional circumstances, the same person may fulfil the role of the practice supervisor and
practice assessor for example, prescribing programmes, specialist practice and specialist community
public health nursing programmes. In such instances, the student, practice supervisor/assessor and
the University will evidence why it is necessary for the practice supervisor and assessor role to be
carried out by the same person.
Students will have a practice assessor for each practice learning experience, or a series of
experiences, who will oversee their learning, provide feedback and make records regarding the
student’s progress in their learning and development. A tripartite formative assessment (practice
assessor, academic assessor and student) will occur approximately halfway through the practice
learning weeks for the part of the programme, reviewing progress and providing guidance and
direction for the student’s learning and development in the remaining weeks of practice learning for
that part, leading up to the summative assessment. During the final placement of each part of the
programme, the practice assessor will work in partnership with the academic assessor to evaluate
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and recommend the student for progression to the next part of the programme through the summative
assessment process. This tripartite assessment will be face to face. However, in exceptional
circumstances other communication mediums will be acceptable including Zoom, Face-time and
Skype. Exceptional circumstances might include inclement weather/illness. In the event of an
underachieving student or any student issues or concerns the expectation is communication will take
place face to face in a timely manner. Summative assessment is provisional until all practice hours
are completed and there are no arising professional/performance issues.
If there are any concerns regarding a student, the practice assessor should inform the link
lecturer/practice tutor/academic assessor and nominated person and seek guidance from the Practice
Education Facilitators (or equivalent).
Preparation programmes are available, delivered and supported by key persons in both practice and
education environments for the role of practice assessor. The opportunities to prepare for this role are
flexible and designed to meet the needs of practice assessors.
The practice assessor will:
 plan out the student’s learning journey within the practice learning environment in conjunction
with the practice supervisor(s) and student
 make and record objective, evidenced-based assessments on conduct, proficiency and
achievement, drawing on student records, direct observations, student self-reflection, and
other resources through the Ongoing Record of Achievement
 periodically observe the student in order to inform decisions for assessment and progression
in partnership with the academic assessor
 ensure that assessment decisions are informed by feedback sought and received from
practice supervisor/s
 work in partnership with the nominated academic assessor to evaluate and recommend the
student for progression for each part of the programme, in line with programme standards
 confirm that all the evidence required for the specific part of the programme has been provided
by the student and authenticated by practice supervisor/s. This will include evidence of
authenticity, standard of completeness and relevancy to the claimed proficiencies
 in exceptional circumstances, agree alternative arrangements with the academic assessor,
link lecturer/practice tutor and student if all three parties cannot be present at the assessment
 maintain current knowledge and expertise relevant for the proficiencies and programme
outcomes they are assessing
 provide assurances that they maintain their professional knowledge and skills and critically
reflect on their role through a range of processes which includes NMC revalidation,
supervision and appraisals.

The Academic Assessor
The student will have an allocated academic assessor for each part of the programme. The academic
assessor will be an affiliated member of staff from the student’s University. They will be registered
nurses with appropriate equivalent experience for the student’s field of practice. They will hold
relevant qualifications as required by their University and have completed an academic assessor
preparation programme or have equivalent experience.
Students at Ulster University and Queen’s University will identify who their academic assessor is for
each part of the programme through the InPlace™ system. All students will be assigned to a different
academic assessor for each part of the programme. Students will not be assigned to the same
academic assessor in concurrent parts of the programme. The academic assessor will not
simultaneously be the practice supervisor and practice assessor for the same student. The academic
assessor will be advised as to who the practice assessor is for the student(s) they are assessing (e.g.
through the InPlace™ system).
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The academic assessor will:
 collate and confirm student achievement of proficiencies and programme outcomes in the
academic environment for each part of the programme
 have an understanding of the student’s learning and achievement in practice, including any
concerns around underperformance
 make and record objective, evidence-based decisions on conduct, proficiency and
achievement, and make recommendations for progression, drawing on student records and
other resources
 communicate and collaborate with the practice assessor at scheduled, relevant points in the
programme structure and student’s progression
 work in partnership with the practice assessor to evaluate and recommend the student for
progression for each part of the programme, in line with programme standards and for entry
(or additional entry) to the NMC professional register on successful completion of the
programme
 forward the outcome of summative assessments to the appropriate person within a timely
manner and advise the appropriate University personnel of any issues concerning students
 maintain current knowledge and expertise relevant for the proficiencies and programme
outcomes they are assessing and confirming
 be informed by the link lecturer of any student underperformance issues.

The Link Lecturer/Practice Tutor
Schools of Nursing in Northern Ireland operates a link lecturer/practice tutor system with an identified
member of staff allocated to each practice learning setting. While they are also the academic
assessor, their role has other aspects:
The link lecturer/practice tutor will:












support students and practice supervisors in clarifying the learning opportunities available to
develop evidence for the NIPAD
be available to support and advise students and practice supervisor in relation to challenges to
student learning within the PLE
maintain accurate and appropriate records as required
ensure the relevant process is followed in the event of concerns/issues regarding a student
(Appendix 1)
ensure that necessary measures are taken to make effective use of the learning potential in
PLEs
assure quality practice learning experiences through PLEEA and monitoring of the quality of
the learning environment in collaboration with practice partners
take part in the tripartite formative assessment
also undertake the role of academic assessor for allocated students
collaborate with the appropriate University personnel, nominated person, practice
supervisor/assessor and the PET regarding issues which may impact on students’ learning
experiences or performance, including feedback questionnaires
encourage students to complete evaluation questionnaires
provide assurances that they maintain their professional knowledge and skills and critically
reflect on their role through a range of processes which includes NMC revalidation,
supervision and appraisals.

NIPAD Practice Learning Handbook

Page 14

The Student
While there are a number of people to support students in practice, the student also has a set of key
responsibilities that are central to effective learning in practice to become a registered nurse.
The student will:
 respect the rights and wishes of people in their care at all times who have the right to decline
and withdraw consent for them to participate in their care. Students will make this explicit
when first giving information regarding the care people are about to receive
 be open and honest with people and adhere to a professional duty of candour
 always introduce themselves, making it clear that they are a nursing student and not a
registered practitioner to avoid misrepresentation
 in a situation where they are asked to perform a procedure for which they have not been fully
prepared or inadequately supervised, not participate in that procedure. They should decline
and discuss the matter as quickly as possible with the nominated person or practice
supervisor/assessor.
 follow the Uniform Policy set out in this handbook, including guidance on wearing an
authorised name badge
 complete the orientation induction with an identified member of staff at the beginning of each
new practice learning experience. This includes ensuring that they are properly orientated to
the practice learning setting in relation to roles and responsibilities of team members and
emergency procedures on their first shift of duty as appropriate
 provide their NIPAD to their practice assessor within the first two days of practice learning.
They must maintain their NIPAD for the duration of the programme
 within the first week of each practice learning experience, complete the initial discussion with
the practice assessor. They should identify together the experiences needed to meet the
learning needs of the student.
 take responsibility for ensuring that all necessary parts of the NIPAD for practice learning are
completed appropriately. If there are challenges with designated people not completing their
elements, they must raise this with the practice assessor, link lecturer/practice tutor or
nominated person at the earliest opportunity
 work with their practice supervisor/s as often as possible, taking the initiative but always within
the limits of their knowledge, experience and skill. Students should not be afraid to admit when
they are unsure and ask for assistance but also not use this as an excuse for not taking
responsibility
 review their progress in developing their evidence in the NIPAD on an ongoing basis, and
formally at designated times, with the practice assessor and link lecturer/practice tutor
 at the end of each practice learning experience, submit identified elements from the NIPAD in
its fully completed format (no errors or omissions) to the University as per the guidance within
the handbook. Until this is done, practice learning is incomplete; late or missing submissions
will be classified as non-submission and may delay progression
 be aware that documentation compiled as part of the NIPAD must be stored safely and can be
requested for inspection by the University staff at any point
 safeguard those in their care:
i.

Should a student acquire information that they deem should be passed on to a
professional they should obtain the person’s permission to do so. Circumstances
may arise, e.g. suspected abuse, where safety considerations may outweigh the
duty of confidentiality.
ii. Real names and addresses must not be used in coursework material. Students
must not include any information in their coursework that links with a practice
learning facility or person.


ensure they maintain all NIPAD documentation in a safe and professional manner. As this
contains signatures and information pertaining to practice areas, this information should only
be used for the purposes outlined. The material should not be circulated to anyone other than
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those specified. If a student misplaces their NIPAD, they should inform the University
immediately.
raise and escalate any concerns as soon as possible through the following process (See
Appendix 1):
1. Raise any concerns with any aspect of their practice learning experience as soon as
possible with the following people in this order; the practice supervisor/assessor, the
nominated person, the link lecturer/practice tutor, a senior member of School staff at
the University or a member of the Practice Education Team (within Health and Social
Care Trusts).
2. Seek help immediately from an appropriately qualified professional if someone for
whom they are providing care has suffered harm for any reason.
3. Seek help from their practice supervisor/assessor, nominated person or link
lecturer/practice tutor if people indicate that they are unhappy about their care or
treatment.
4. Make an accurate record of any of the above, should it be needed in the future.
5. It is recognised that it might not be easy for a student to raise and escalate a concern;
they may not be sure what to do or the process may seem quite daunting. For
additional advice at any stage, we recommend that students talk to the identified
people as early as possible. They can also speak to their professional body, trade
union or Protest (https://protect-advice.org.uk/), who can offer valuable confidential
advice and support.













not breach any HSC Trust/University or other practice setting policies with regards to bullying
and harassment. Bullying and harassment in any form is unacceptable behaviour and will not
be permitted or condoned (see Appendix 2 for Processes). Sexual, sectarian and racial
harassment and harassment on the grounds of disability or sexual orientation constitute
discrimination and are unlawful under the sex discrimination, fair employment, race relations,
disability, sexual orientation and age legislation. Harassment is also a criminal offence under
the Protection from Harassment (NI) Order 1997 and it may contravene the Health and Safety
at Work (NI) Order 1978. Students should be familiar with their University’s policies on bullying
and harassment
familiarise themselves with and adhere to policies and procedures of the University and the
organisation where they are undertaking practice learning
maintain an accurate record of duty/attendance within the NIPAD and the practice learning
facility off-duty (where available). This is to ensure there is an accurate record of completing
the required number of hours set by the NMC
undertake practice learning experiences across all days of the week (including weekends)
over the full 24 hours in the same manner that a Registered Nurse would. This includes 12hour shifts and night-duty (unless a reasonable adjustment has been formally agreed that
indicates otherwise). Hours on duty do not include breaks
not make requests for specific off-duty except on the occasion of a special event. This
includes requests for their off-duty to be set to permit them to undertake paid employment
elsewhere. Any requests should be discussed with practice assessor, nominated person and
link lecturer/practice tutor prior to it being agreed
students must inform the University and practice learning facility of any absence before the
time they are expected on duty. This must also be recorded on the Record of Attendance
within the NIPAD. Students will continue to be marked absent until they inform University that
they have returned to practice learning. All outstanding hours must be made up by students in
order to complete that part of the programme
at the end of each practice learning experience provide feedback on their experience through
the completion of a student evaluation within the required timeframe.
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GUIDANCE FOR USING THE NIPAD TO FACILITATE LEARNING AND ASSESSMENT IN
PRACTICE
Assessment criteria in the PAD are based on the NMC Future nurse: Standards of proficiency for
registered nurses and Standards for education and training (NMC 2018). The proficiencies have been
designed by the NMC to apply across all four fields of nursing practice and all care settings (NMC
2018). Students must be able to demonstrate a greater depth of knowledge and the additional more
advanced skills required to meet the specific care needs of people in their chosen fields of nursing
practice (NMC, 2018, p6). This Practice Assessment Document is designed for all four fields of
practice but is tailored to each field.
The PAD, often referred to as a portfolio, is structured in two main sections:
1. The Ongoing Record of Achievement which is composed of two sub parts
a. Records of Discussions
b. Evidence of Learning and Achievement
2. Assessment Documents for formative review and summative assessment.
Section 1 provides the evidence of the student’s learning journey and how they have met the
standards of proficiency; this achievement is ratified in section 2 at time of assessment.
Section 1
Evidence of Learning and
Records of Discussion
Achievement

Section 2
Assessment
(Formative and Summative)

Components of Assessment and Feedback
The NMC standards of proficiency are set out under seven platforms and two annexes:










Being an accountable professional.
Promoting health and preventing ill health.
Assessing needs and planning care.
Providing and evaluating care.
Leading and managing nursing care and working in teams.
Improving safety and quality of care.
Coordinating care.
Annex A: Communication and relationship management skills.
Annex B: Nursing Procedures.

These are mapped against the evidence that students must develop in order to demonstrate that they
have achieved these proficiencies and related skills. These can be assessed in a range of practice
learning experiences but must be achieved to the required standard by the end of each Part of the
programme (end of each year). These are the forms of evidence students will be demonstrating
achievement in:
 Professional Values in Practice
 Communication and Relationship Management Skills
 Promoting Health and Preventing Ill Health
 Leading and Coordinating Care Episode
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Reflections
Care Documentation
Health Numeracy & Calculation of Medicines
Quality Improvement in Practice
Service User/Carer Feedback.
Identified worksheets (e.g. Children’s Worksheet)

Other documents that students will need to complete in the NIPAD are:
 Signature Log
 Record of Underperformance
 Record of Attendance
 Practice Supervisor Notes
 Practice Assessor Notes
 Academic Assessor Notes
 Record of Learning with Other Health Care Professionals
Each of these will now be detailed in the pages that follow.

Professional Values in Practice
Professional Values reflect a number of proficiency statements and are captured under the 4 sections
of The Code (NMC 2018). All must be achieved by the end of each practice learning experience. Any
deficit in achievement requires an action plan to address that deficit.

Nursing Procedures
This component of evidence relates to clinical nursing procedures that students must achieve by the
end of the particular Part of the programme they are undertaking. Achievement for each
skill/procedure can be authenticated by any NMC registrant. Some skills can be achieved over the
three years of the course; specified procedures for that part must be achieved within that part of the
programme for the student to successfully progress to the next part of the programme. Some
programmes may address nursing procedures across all three years.
Students will be prepared with the core concepts for the nursing procedures that they will undertake in
practice during theory blocks; they will have records of these. Where they have no such record related
to a particular skill, and when this procedure is one that the practice supervisor identifies as
appropriate to learn in the practice learning setting as a pre-registration nursing student, such nursing
procedures are to be taught, recorded and supervised by the practice supervisor. The practice
supervisor will retain accountability for this process.
The following key is used to indicate the student’s achievement for each of the nursing procedures:
Yes:

Student demonstrates proficiency in this nursing procedure at the expected standard and has
the required underpinning knowledge
Should a practice supervisor indicate Yes for any nursing procedure, they are verifying that
the student has performed this nursing procedure to the required standard and with the
required underpinning knowledge at that point in time. The student is expected to retain that
standard and is reassessed across other practice learning experiences where the opportunity
exists to do so, either directly in that practice learning environment, or through accessing the
opportunity elsewhere through arrangement with the practice supervisor.

No:

Student does not demonstrate proficiency in this nursing procedure at the expected standard
and/or does not have the required underpinning knowledge
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Should a practice supervisor indicate No for any skill, they are verifying that the student has
performed the nursing procedure but not to the required standard. No should not be indicated
if the student did not have the opportunity to undertake the skill. If a student is scored with a
No, this should be addressed within a development plan in the records of discussions. Should
a No remain against a nursing procedure by the time of the first opportunity for the summative
assessment, the student will not meet the standard for progression. The student will have a
two-week period within which to demonstrate proficiency to standard with the required
underpinning knowledge and this should be documented in the two-week action plan.

NOA: The opportunity to demonstrate proficiency in practice was not available during this practice
learning experience.
Before a practice supervisor selects this category, they must be certain that an opportunity to
demonstrate proficiency is not available (e.g. through a hub and spoke approach). Selecting
NOA means that a student has not been assessed in their ability for this nursing procedure.
NOA cannot be recorded against a nursing procedure for every practice learning experience in
that Part of the programme, the student must be afforded the opportunity to achieve and
demonstrate proficiency before the final opportunity for the summative assessment.
The following principles should be followed by students and practice supervisor on each practice
learning experience:




At the beginning of each practice learning experience, the student and practice assessor
should review progress in achieving proficiency in nursing procedures to date on previous
practice learning experiences.
Nursing procedures not yet achieved should be prioritised to develop during the current
practice learning experience.
Students cannot achieve the criteria for the summative assessment with a No remaining
against any skill, or ONA only for any skill.

Communication and Relationships Management
This set of evidence is set out against Annex A in the NMC (2018) standards of Proficiency. This is
not the only place students will record their development in relation to these proficiencies as they
must integrate the skills of communication and relationship management in all of their interactions and
communications with people. Indeed, in completing some of the evidence in other parts of the NIPAD,
students will likely have achieved many of the proficiencies here and so they should be cross checked
and signed off as achieved accordingly.
As part of this evidence, there are a number of aspects of talking therapies in which students are
expected to develop and apply their skills. To assist, the following are indicative
competencies/proficiencies under some of those skills in order that all involved can clarify what each
form of therapy and the associated techniques refers to:
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Motivational Interviewing
 Supports the person and creates a positive environment for change.
 Draws out ideas and solutions from the person.
 Determines person’s reasons and potential methods for change.
 Emphasises the person’s freedom of choice, autonomy and personal responsibility.
 Uses a range of open-ended questions to seek information.
 Affirms the person by saying something that recognises and reinforces their strengths,
abilities and/or efforts.
 Uses reflective listening statements to convey understanding or facilitate discussion.
 Summarises what the person has said at key points in the discussion to direct the
conversation.
 Invites the person to talk about behaviour change.
 With permission gives information and advice (sign posting)
 Responds to change talk (e.g. statements about desire, ability, reasons and need for
change) with elaborating questions, affirmation, reflections or summaries to elicit the
person’s intrinsic motivation for change.
 Recognise signs that the person may be ready to commit to implementing change
 Summarises the person’s perceptions of the issue, including reasons or need for change
and ambivalence about change.
 Uses evocative (key) questions to encourage commitment talk.
 Works in partnership with the person to help identify goals and develop a specific change
plan.
Solution Focused Therapy
 Focuses on solution building and future goals.
 Establishes a positive relationship.
 Uses future-focused questions.
 Focusing on what is already working, rather than focusing on the past.
 Compliments and validates what clients are already doing well.
 Invites clients to do more of what is working.
 Understands the uses of the “Miracle Question”.
Cognitive Behavioural Therapy Techniques
 Helps the person identify helpful and unhelpful coping behaviours.
 Identifies and helps the person to modify core beliefs.
 Uses appropriate assessment tools to identify core issue (e.g. PHQ-9 (Kroenke, 01))
 Understands interplay between thoughts, feelings and behaviours.
 Applies the principles of Functional Behavioural Analysis (A antecedent; B behaviour; C
consequence).
Play Therapy
 Applies an understanding of the nature and development of play.
 Uses play (e.g. toys, doll therapy in dementia), recognising its importance to human
development.
 Works constructively with parents/carers/others.
 Takes responsibility for physical safety.
De-escalation Strategies and Techniques
 Being empathetic and non-judgement in approach.
 Respectful of personal space.
 Uses non-threatening non-verbals.
 Avoids over reacting.
 Focuses on feelings.
 Focuses on realistic expectation.
 Sets goals (e.g. SMART).
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Reminiscence Therapy
 Recalls memories using a variety of themed methods.
 Use of multi-sensory triggers.
 Engaging the person using prompts (e.g. music or photographs, conversation to trigger
early memories and thoughts).
 Observes level of engagement and responds appropriately.

Promoting Health and Preventing Ill Health
This learning log is mapped to Annex A and through completing this log students will demonstrate that
they have achieved the necessary communication and relationship management skills for the
particular part of their programme of study.

Health Education Episode
This is a comprehensive activity that must be completed to address the proficiencies that are set out
in Platform 2 (Promoting Health and Preventing Ill Health). This may occur in different parts of the
programme for students from different Universities depending on how their curriculum is constructed.
However, the structure is the same.

Leading and Coordinating Care Episode
This activity focuses on developing and evidencing leadership, management and coordinating care
skills that incrementally build over the three years of the programme. This also includes developing
skills in appropriate delegation to ensure safe and effective care. Additionally, this evidence will
enable the student to demonstrate how they have developed the skills required to be an effective
supervisor of students in practice on registration as a nurse. Being able to work effectively with other
healthcare professionals requires a number of key skills. In developing this evidence, students will
also engage in learning activities that develop these skills and provide evidence of their achievement.

Reflections
The reflection process has developed over time and is used widely in nursing. It is widely recognised
as an invaluable learning method, providing fresh insights that enable practitioners to enhance health
care practice and thus improve the quality of care. The reflective process develops awareness of
thoughts (intellectual), feelings (affective), and actions or omissions (behaviour), relating to a
particular experience or area of practice. Being able to reflect in and on practice is therefore a core
skill for nurses. It informs critical thinking, the development of insight into how we practice and impact
upon others and is central to being relational with others.
Students will have particular reflective accounts to document related to specific standards of
proficiencies. Students may not always encounter a practice situation to inform this reflection and in
such cases, they can have an in-depth discussion about the focus of the reflection with an NMC
registrant and then reflect on that discussion in order to show learning through reflection. In
undertaking reflections, students can choose any recognised model for reflection, including that of the
NMC for revalidation. Additionally, it should be noted that on completion of a reflection, the student
should include what actions they will take based on that reflection. All reflections must be
authenticated by a practice supervisor.
It is important to remember that reflections are an account of a student’s personal experiences. They
underpin professional practice and therefore must be truthful and authentic. To ensure truthfulness,
practice supervisors and link lecturers/practice tutors are encouraged to embrace the opportunity for
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positive development from reflections within a cultural of learning. Students will be accountable for
what is disclosed in reflections. The information recorded will help focus their thoughts, feelings and
actions in practice, with a view to improvement. To facilitate professional development, students
should select events and situations which are of particular significance to them and which will meet
the identified proficiency. Reflections should be succinct but also have depth and completion. The
following points may assist this process, remembering that the focus is on learning and development:








Reflections to be personal and specific to the student perspective.
Events which are a particularly good example of their practice, outlining reasons why they
deem this to be so.
Events that are meaningful, perhaps in terms of representing a key decision or dilemma.
Events where they now think they would have done things differently and an analysis of why
this was so.
Raising and escalating concerns protocol should be followed were required; reflections are not
the process to do this.
Situations where they feel challenged by lack of knowledge, experience, skill or resources.
Events about which they feel uncomfortable; these might involve moral or ethical dilemmas.

Rather than describing events and situations, the focus needs to be on analysing the effect that the
experience(s) has had upon them. They should be reasonably succinct but complete and with depth.
Courageous Conversations
For students, there may be times when they experience a situation and feel that it could have been
handled differently or in a better way. If this is the case, it can be difficult to write clearly and honestly
about it if they feel that those who will read it might feel they are judging others or their practice. It is
very important for students to think carefully about these situations and to discuss what happened
with their practice supervisor, link lecturer/practice tutor or the nominated person before they start
writing, in order to fully understand why the situation happened in the way that it did. The focus of this
discussion should be on the difference between their expectation and what happened. Often there is
a reason why thing don’t always work out as they should, and those supporting students in practice
should be able to explore this with them in the context of their experience and knowledge of the
context of the care given. If students are writing a reflection, it is important they think about the
reason for the reflection and the learning outcomes it relates to. If they can the focus the reflection on
the specific learning that they took from the experience, this will help to avoid the dilemma of being
truthful and potentially hurting other people’s feelings. The learning they take away is then specific to
them. Students are encouraged to have courageous conversations as part of learning to challenge
practice in line with the standards of proficiencies from the NMC. In any situation where a student
feels unsure about how to present their reflective accounts, they should make contact with the link
lecturer/practice tutor and ask to discuss it with them for additional guidance and support.
If a situation occurs in practice where the student feels the care they witnessed placed either a person
or a colleague at risk, the student has a duty to disclose this using the procedure for Raising and
Escalating concerns (see Appendix 1).

Care Documentation
Documentation underpins so much of nursing practice. It is vital that students, in becoming a
professional nurse, can make accurate records that communicate matters effectively. This underpins
continuity of care and safety. Students will develop evidence through undertaking different types of
care documentation. However, they will not submit those individual documents but will complete a
learning record where their practice supervisor will authenticate that they have completed the care
documentation to standard and where the student will record what they have learned from doing this.
This is the evidence of achievement of the related proficiencies.
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Health Numeracy and Calculations of Medicines
This activity log will enable students to access learning experiences that will facilitate developing
competence in medication administration, numeracy and the application of the principles of
pharmacology/pharmacotherapeutics. Through completing this, students will develop related evidence
that is authenticated by a practice supervisor.

Quality Improvement in Practice
Continually improving the quality of care is central to the skills of a registered nurse. In developing the
necessary evidence in this set of activities, students will apply processes that review the quality of
what occurs in practice but also inform future practice through responding to that review (e.g. audit).
In developing this evidence, students will need to engage with quality improvement methodologies
(e.g. Institution for Healthcare Improvement (IHI) science, Lean method/approach, PDSA) and should
ensure they are integrating with regional approaches (e.g. Quality 2020).

Supporting people with learning disability to access and use general healthcare
(particular fields only)
Throughout practice learning students will meet children, adults and older people with learning
disabilities who are in contact with hospital and community health services providing mental and
physical health care, including primary, secondary and tertiary services. Within Northern Ireland
‘learning disability’ is defined as ‘Reduced ability to understand new or complex information, or to
learn new skills (impaired intelligence); and reduced ability to cope independently (impaired social
functioning), which started before adulthood, with a lasting effect on development.’ (DH 2005, p1).
This is different from ‘specific learning difficulties’ (for example, dyslexia, dyscalculia and dyspraxia)
and these are not included within the definition of learning disabilities.
Across their course, students will need to develop their skills in working with people who have a
learning disability and their families and other carers and as part of meeting the NMC proficiencies.
This worksheet is designed to support their learning and development through:
 developing their communication abilities and confidence, in obtaining information from and
providing accessible information to people with learning disabilities, making the necessary
reasonable adjustments
 exploring the factors that may positively and negatively impact on the health of people with
learning disabilities
 participating in activities that support inclusion of people with learning disabilities in valued
social activities and provide equity of access to and equity of outcome from hospital and
community health services.
Research has shown that some services provide high quality support to people with learning
disabilities. However, there have been persistent documented concerns that access to and the
outcomes of contact with health services for people with learning disabilities can result in poor
experiences of care, avoidable distress, and on occasions preventable and avoidable deaths have
been reported (CIPOLD, 2013; https://www.bristol.ac.uk/medialibrary/sites/cipold/migrated/documents/fullfinalreport.pdf ; LeDeR 2018
https://www.bristol.ac.uk/medialibrary/sites/sps/leder/LeDeR_Annual_Report_2018%20published%20May%202019.pdf).
These avoidable events often have their origins in a poor quality nursing assessment, limited
understanding of the requirements of consent by staff and failure to make required reasonable
adjustments. Limited communication abilities of staff and lack of confidence in working with people
with learning disabilities often underpins the poor quality care provided. All of the above factors can
result in ‘diagnostic overshadowing’, which occurs when changes in the mental (e.g. level of
engagement, mood, behaviour) or physical (levels of activity, appetite, sleep, breathing, colour)
characteristics of a person with learning disabilities are attributed to their learning disability, rather
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than the more likely explanation of changes in their mental or physical health. As a result, necessary
observations are not undertaken, investigations may not be performed and effective and prompt
intervention may not commence, all leading to reduced health outcomes for people with learning
disabilities (Barr and Gates 2019).
In response to the above concerns the NMC (2018) Future nurse: Standards of proficiency for
registered nurses includes enhanced expectations of the proficiency and confidence of nurses (across
Annex A and B) in supporting people with learning disabilities to attain and maintain their mental and
physical health. This includes the need for effective communication to ensure people have the
opportunity to make informed decisions about examination, treatment and care, and the provision of
reasonable adjustments in order that people access and use hospital and community health services
and achieve positive health outcomes. The NMC Proficiencies are structured across seven platforms
and designed to reflect your developing professional role as you progress through your course. This
worksheet uses these seven platforms to provide a framework for students to explore their abilities,
skills and confidence in supporting people with learning disabilities. The focus of this worksheet is on
their actions to support people with learning disabilities to obtain equity of access to and equity of
outcome from hospital and community health services.

Child-Centred Care Worksheet (particular fields only)
This worksheet enables students to focus their development of knowledge and skills in working with
children and their families, aligning to the NMC proficiencies of caring for people across the lifespan. It
is complete across parts of the programme to enable students to focus on this area of practice when
at the most opportune time in practice learning.

Signature Log
This should be completed by anyone who makes an entry into a student’s NIPAD. It is used to verify
the authenticity of signatures within the NIPAD.

Service User/Carer Feedback
Students must obtain feedback from three service user/carers for each part of the programme; these
must have no areas of concern. This feedback is a required element for summative assessment. This
feedback is important in providing the student, and those assessing and supervising them, with
valuable insight into the personal experience of care. It is important that such feedback is authentic
and safeguards the person providing feedback, who may feel vulnerable. The following process must
be followed to obtain this feedback:
1. Feedback should be sought from service users and carers/families by the practice
supervisor(s)/assessor. It should not be sought by the student directly as the process should
be anonymous.
2. Practice supervisor(s)/assessor should seek the consent of service users and carers/families
who are involved in providing feedback. Service users and carers/families should be informed
that:
a. completion of feedback by service user is voluntary and will not impact on the care
they receive
b. if the service user consents, their identity will remain confidential. The practice
supervisor(s)/assessor will provide a copy of the documentation and invite the service
users/carers to complete this. They may provide assistance if required/ requested.
Practice supervisor(s)/assessors should confirm that what they have recorded
accurately represents the views of the service users and carers/families
c. no identifying details will be recorded on the documentation
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d. feedback received will help to inform the student’s development across their
programme
e. the student will not fail the practice learning component of their programme based on
their feedback, but these are an essential component of the overall summative
assessment process
3. The practice supervisor/assessor should sign and date the documentation.
4. The practice supervisor/assessor should discuss the feedback with the student and record this
within the NIPAD.
5. Should the feedback highlight any areas of concern, a learning plan must be developed by the
student and practice assessor to address these. This must include obtaining an additional set
of feedback from service users and carers/families to monitor development.
Service users’ and carers/families’ feedback should be stored safely within the NIPAD and must be
available for the summative assessment in order to confirm achievement of the linked practice
learning outcomes.
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INFORMATION FOR SERVICE USER/CARER/ FAMILY

We would like to give you the opportunity to provide feedback about
your experience with the student nurse whose name is on the next
page.
There are some important things for us to highlight before you
decide if you wish to take part:
 Feedback received will help to inform the student’s learning
 Your comments will help the nursing student to think about
themselves and how they provide care. You may withdraw your
feedback at any time.
 Your name/details will not be recorded on this form. This
means that the student and other staff will not know that it is
you who provided the feedback.
 You may choose not to fill in the form and that is okay.
 If you do not want to take part your care will not be affected.
 Should you require any help in completing the form then please
ask a member of your family, carer/ friend or the person who
gave you the form (this person is called the student’s practice
supervisor/assessor).

If you would like to take part then all that you need to do is fill out the
form provided to you by the nurse. This involves some tick box
questions and a space for comments.
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Record of Underperformance
This should be completed if the practice assessor and nominated person have concerns about a
student’s performance, outside of set review times (Initial, Progress and Final). It must be completed
as soon as is possible after an issue has arisen and there should be no delay in informing the link
lecturer/practice tutor and nominated person. The academic assessor should record their notes in the
academic assessor notes section. Practice assessors should also cross-reference to this record in the
Record of Discussions. This record is only to be used if required (duplicated as necessary), otherwise
it is left blank. Underperformance is when a student is performing below the level expected for their
stage of their education. This can be in relation to their knowledge, skills, attitudes or values. This
includes dealing with any issues surrounding professionalism. Practice assessors should
communicate any ongoing concerns to the practice assessor in the next practice learning experience.
Once the issue is identified and documented, there must be an explicit, time limited action plan for the
student to address the matter. Any matter that relates to Fitness to Practice may also be dealt with by
a Fitness to Practice panel at the University who will consider this document in their deliberations and
may impose further actions/decisions.
The following algorithm should also be followed for escalating concerns/issues regarding a student in
practice learning environments.
Figure 2 – Process for managing an identified concern/issue

Issue or concern identified by practice assessor in discussion with student
Personal/sensitive Issue

Discuss with nominated
person and/or link
lecturer/practice tutor
with student’s consent

Pastoral Care and
support offered and sign
posted to appropriate
services

Under Performance Issue

Fitness To Practice Issue

Inform nominated person, Link
lecturer/practice tutor, and
Practice Education Team (where
applicable)

Inform link
lecturer/practice tutor,
nominated person and
Practice Education
Team (where
applicable) at earliest
opportunity/within 24
hours

Development/action plan as per
NIPAD

Implement development/action
plan, monitor and review

Not Resolved
Link lecturer/
practice tutor and
academic
assessor reinitiate process

Formally contact
University programme
leader /designated
person to progress as
per University process
(Fitness to Practice
Process)

Resolved
Feedback
provided
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Record of Attendance
This should be completed daily and authenticated weekly by a practice supervisor or practice
assessor. 100% attendance in practice is mandatory. Students must respect the need for punctual
reporting for duty.
When undertaking practice learning, students will be allocated to either day or night duty on all of the
days of the week (including weekends). Each week should involve 37½ hours of practice (or 75 hours
over two weeks). These 37½ hours represent contact time with people and in such breaks do not
contribute to these. In order to maximise their learning, off-duty should align with that of the practice
supervisor where possible. All students are expected to undertake night duty. They may only request
specific hours of off-duty for very exceptional circumstances and with the agreement of the nominated
person, practice supervisor and link lecturer/practice tutor. Students should not request their off-duty
to be planned around any part-time employment they may have.
The year planner identifies what weeks of the year are designated as holiday weeks. These cannot
be altered or reorganised with the practice supervisor/assessor or link lecturer/practice tutor.
The University will not make amendments to allocations to accommodate holidays that are
booked outside of these designated holiday weeks.
Students must inform the University and practice learning facility of any absence before the time they
are expected on duty. Students should report the nature of their illness as a referral to Occupational
Health may be necessary to determine whether a student is fit to resume practice learning. Absences
must also be recorded on the Record of Attendance within the NIPAD. Students will continue to be
marked absent until they inform the University that they have returned to practice learning. All
outstanding hours must be made up by students in order to complete that Part of the programme.
Absences of less than five days should be made up during the allocated practice period (where
possible) and must be rearranged with the practice assessor, nominated person and link
lecturer/practice tutor. Absences of more than five days must be managed through the
allocations team at the University.
Please note that changing a student’s allocated off-duty as a result of sickness/absence must be
recorded as sickness/absence. All absences, even though made up, will be declared on references
and should be documented on all job applications. If a student is experiencing any difficulty of a
professional, academic or personal nature, they should contact the relevant University personnel (e.g.
personal tutor/studies advisor course director/year co-ordinator) so that the appropriate support can
be provided.
Any absence related to medical issues must be followed up with the appropriate medial certification.
Medical clearance to return to practice learning may be required; students should check with the
University to clarify what is necessary for their specific circumstances.

Practice Supervisor Notes
These are completed by the practice supervisor/s as they feel necessary. They provide an opportunity
to record positive comments or issues of concern outside of the formal initial, progress and final
review. For example, there may be some outstanding performance by the student that the practice
supervisor wishes to capture or there may be a repeated pattern of lateness in attendance that the
practice supervisor wishes to make a record of. If no additional notes are required, then nothing has
to be recorded.

Practice Assessor Notes
These are completed by the practice assessor as they feel necessary. They provide an opportunity to
record positive comments or issues of concern outside of the formal initial, progress and final review.
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For example, there may be some outstanding performance by the student that the practice assessor
wishes to capture or there may be a repeated pattern of lateness in attendance that the practice
assessor wishes to make a record of. If no additional notes are required, then nothing has to be
recorded. These notes may also be used to document any additional notes regarding assessment
(e.g. when the assessment could not occur in person with the academic assessor and what the
arrangement was).

Academic Assessor/Link Lecturer Notes
These are completed by the academic assessor at each visit to the student in practice.

Record of Learning with Other Health Care Professionals
At times, students will have days in practice learning settings with other health care professionals
(e.g. physiotherapist, social worker). This record is where they identify what they have learned and
this is authenticated by that professional.
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AUTHENTICATING EVIDENCE
A portfolio can include a variety of sources of evidence that demonstrate learning. It can be big or
small, thick or thin. It is not judged in terms of volume but in terms of its relevance and quality.
Through the NIPAD students are being asked to demonstrate that they possess the knowledge and
skills they claim. However, the NIPAD offers students the opportunity to do so in a creative way that is
unique to them.
It is crucial that practice supervisors, practice assessors and link lecturers/practice tutors/academic
assessors familiarise themselves with the content of this handbook prior to supporting a student on
practice learning. Framing learning within the context of person-centred nursing is fundamental to the
development of evidence, providing constructive feedback, and shaping the delivery of nursing care.
All evidence in the NIPAD is required to be authenticated by a practice supervisor, practice assessor
or link lecturer/practice tutor/academic assessor. In signing to authenticate evidence, this person is
verifying that the student did what they have claimed to have done, that it was done to standard, and
that the content of the evidence is to standard and reflects their performance. The evidence must also
meet the proficiency it is claiming to meet. It is therefore essential that evidence is not authenticated
until the person doing so has had time to consider it, review the standard and only then should
authenticate it if it meets the principles outlined. Evidence that is below standard should not be
authenticated and the student should be guided on how to improve it for reconsideration.
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PRINCIPLES FOR DATA PROTECTION, CONSENT AND AUTHENTICITY IN
DEVELOPING EVIDENCE FOR THE NIPAD
While the use and sharing of service user information is an essential part of providing direct health
and social care, all professionals involved have a legal duty to keep all personal information
confidential, sharing only what is necessary to provide appropriate care. The right of service users to
privacy and the professional’s duty of confidentiality apply regardless of the form in which the
information is stored or communicated – this can be electronic, on paper, spoken word, photographic
or biological.
There may be times when students are using their experiences of care-giving to demonstrate learning
and achievement (e.g. through reflections). As they do so, they will, no doubt, be thinking about
particular people they have cared for. It is important that students do not include information in their
NIPAD evidence that could be used to identify the people whose care is being discussed. Students
and those authenticating their evidence are responsible for ensuring that there is no breach in data
protection legislation, including those set out in General Data Protection Regulation (GDPR)
requirements, or the NMC Code.
The following principles of good practice are highlighted when considering the development of
evidence for the NIPAD:










Students should be careful where they store their NIPAD when in practice and at home.
When in practice, they should make sure to ask the nominated person or practice supervisor if
there is a secure location where they can store their NIPAD – students should not leave their
NIPAD on display in the care environment where anyone who is passing can take a look at the
contents.
Any identifiable information should be anonymised – this means that no names or health
care numbers should appear in any evidence or in any rough notes made in practice.
Evidence should not identify the Trust or specific name or location of the care environment.
It should be sufficient to refer to a ward setting as surgical, medical or rehabilitation and a
specific care setting as X-ray or the emergency department. Care should also be taken when
referring to individual staff members. It is safer to refer to staff using their designation, for
example, staff nurse, ward manager, health care assistant.
Students should be careful when using notes during staff handovers. In some settings these
may be hand written and it is tempting to use a notebook which they carry with them during a
shift. It is safer to write any required information on a single sheet of paper that can then be
referred to. Some settings use pre-printed handover sheets that contain the information
required to plan care. Regardless of the type of notes, they should be used only for the
purposes of care giving and disposed of safely according to the Trust’s/organisation’s
procedures before leaving the care setting at the end of a shift. If students are in any doubt,
they should discuss this with their practice supervisor or nominated person.
If students ever feel they are at risk of using service user information in their NIPAD evidence
that could include personal identifiable information, they should seek advice immediately from
their practice supervisor or the nominated person.
People in our care have the right to know that information given by them in confidence will only
be used for the purpose for which it was originally given and should therefore not be discussed
with any third party. Access healthcare records (governed by local policies on the handling
and storage of records) should be kept to a minimum and only used when necessary for the
care being provided. A registered practitioner should closely supervise the use of records and
should countersign any written entry made by students into such records.
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THE ONGOING RECORD OF ACHIEVEMENT
The NMC require students to have an Ongoing Record of Achievement (ORA) that documents their
learning achievements and developmental needs. It also helps to capture development of the
evidence. Students and those supporting them should follow the process below for completing this
element of the NIPAD:
Figure 3: The Ongoing Record of Achievement
Prior to Practice Learning
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ONGOING RECORD OF ACHIEVEMENT MANAGEMENT FLOW CHART
Figure 4 – Ongoing Record of Achievement
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NIPAD Practice Learning Handbook

Page 33

THE ASSESSMENT PROCESS
Students will develop their evidence across the whole part of the programme, at the end of which they
will have a summative assessment. This is figuratively illustrated in Figure 5 (please note the number
of practice learning experiences will vary). However, the learning journey has a variety of formative
processes to support them in developing evidence for that summative assessment:




The Records of Discussions for each practice learning experience provide formative feedback
on their achievements and areas for development. These form a central component of the
summative assessment as they a form of communication between the practice assessors and
academic assessors.
Tripartite formative assessment halfway through the total weeks of practice learning for that
Part. The purpose of this tripartite formative assessment is to identify progress to date and to
focus the student’s learning on the learning and development of evidence that needs to occur
before the summative assessment takes place. Additionally, evidence within the NIPAD to
date is reviewed to ensure it is of sufficient standard to support the achievement of the
identified proficiencies.

The first attempt at summative assessment is undertaken towards the end of the final practice
learning experience of that part of the course, permitting a minimum period of two weeks for a second
attempt. The final two weeks is the period of time for the student to address any aspects of their
learning and development that prevented them from passing the first attempt at summative
assessment. They will then have a second and final attempt at summative assessment at the end of
those final two weeks.

Tripartite Formative
Assessment
 Student
 Practice
Assessor
 Link
Lecturer/practice
tutor

Practice Learning 3

Assessment Strategy Across Each Part of the Programme in Practice

Practice Learning 2

Practice Learning 1

Figure 5:

Tripartite
Summative
Assessment
 Student
 Practice
Assessor
 Academic
Assessor

Records of Discussion and Evidence of Achievement for One Part of the Programme
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Incremental Developmental Nature of the NIPAD
Each Part of the programme addresses a number of the NMC 2018 Standards of Proficiencies. The
evidence that students develop in each Part is developmental and incremental in that in the
subsequent part, students increase the level they are practicing with a view to them meeting the
required standards in the final Part of the programme. This is broadly described in Figure 6. Figure 7
provides an overview of the programme structure, illustrating where practice learning occurs.
Figure 6

• Guided participation in care
and performing with
increasing confidence and
competence, applying
knowledge, skills and
professional attributes

Part 2
• Active participation in care
and decision making and
performing with increased
confidence and competence,
applying knowledge, skills
and professional attributes

• Practicing autonomously with
minimal supervision and
leading and coordinating care
competently and confidently
within changing
environments, applying
knowledge, skills and
professional attributes

Part 1

Part 3

Completing a Tripartite Formative Assessment
The tripartite formative assessment is completed approximately halfway through the number of
practice learning weeks for the Part of the programme the student is in. Practice assessors should
provisionally review the student’s progress in developing their evidence for proficiencies in
preparation for the tripartite formative assessment. This would involve reviewing the evidence and
documentation within the NIPAD.
The tripartite formative assessment should follow the following process:
1. The student, practice assessor and link lecturer/practice tutor should agree a process to
undertake the formative assessment. This will need commitment from all parties to dedicate
time to undertake the process.
2. The student is responsible for providing all of the NIPAD documentation to date, set out in a
logical order.
3. Student, practice assessor and link lecturer/practice tutor should:
a. review the student’s achievement towards developing the required evidence for that
Part of the programme, ensuring the evidence is authenticated, to standard and meets
the stated proficiencies
b. record a summary of progress and key areas for development in order for the student
to focus on developing in the areas necessary to demonstrate achievement in the
remaining evidence for the summative assessment. This should include reviewing the
ORA to date.

NIPAD Practice Learning Handbook

Page 35

Completing a Tripartite Summative Assessment
The first attempt at the tripartite summative assessment is undertaken towards the end of the final
practice learning experience of that part of the course. Students must be afforded a period of two
further weeks in which they can address any deficits in evidence for that Part of the programme.
Students therefore have two opportunities to pass the summative assessment in order to meet the
criteria to be recommended to progress to the next Part of the programme or the NMC live register.
Practice assessors may provisionally review the student’s progress in the NIPAD in preparation for
the tripartite summative assessment with the academic assessor and student. This would involve
viewing the evidence and documentation within the NIPAD.
The tripartite summative assessment should follow the following process:
1. The student, practice assessor and/or link lecturer/practice tutor should agree a date and time
to undertake the summative assessment. If the link lecturer is unavailable for this summative
date and time they will contribute to the assessment at the next available opportunity whilst the
student is on practice placement.
2. The student is responsible for providing all of the NIPAD documentation to date, set out in a
logical order.
3. Student, practice assessor and academic assessor (link lecturer) should:
a. review the student’s achievement in providing evidence of achievement of all proficiencies
for that Part of the programme. All evidence must be present, authenticated, be of
standard and meet the specified proficiencies to be accepted
b. the academic assessor must review the student’s academic performance in advance of
the summative assessment in order that they can have an informed discussion with the
practice assessor
c. if all of the evidence meets the criteria in (a) and the course regulations (b) permit the
student to progress in terms of academic performance for that Part, then the student can
be recommended to progress by the practice assessor and academic assessor. The
student then completes their final two weeks of practice learning to consolidate their
practice and complete the required hours for that Part of the programme.
Please note: This assessment is provisional until all practice hours are completed. It may be
reviewed should an issue (professional or otherwise) arise in the time between the assessment and
all hours being completed.
d. If a. and b. are not yet fully achieved, then:
1.
2.

3.
4.

the evidence that is in deficit must be identified in the assessment documentation
an action plan to support the student to access the learning experiences necessary
to develop the outstanding evidence must be set in place. This takes place over
the final two weeks of practice learning for that Part of the programme
after two weeks, the final attempt at summative assessment is completed again as
for (a) and (b) above
should (c) above still not apply, then the practice assessor and academic assessor
recommend that the student does not progress to the next Part of the programme.

Please note that students have some nursing procedures for which evidence of achievement occurs
over all Parts of the programme. These are considered in the final summative assessment for the
programme. This also applies to the communication and relationships proficiencies and some
worksheets (e.g. Children’s worksheet).
Please note that all assessments are provisional and subject to ratification at the Board of Examiner’s
and in line with the course regulations.
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Figure 7:

Practice Learning Experiences Map – EACH University to Insert here for each field
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FACTORS INFLUENCING PRACTICE LEARNING EXPERIENCES
For each practice learning experience, there are a number of factors that need to be considered in
terms of managing this element of the programme.

Location of Practice Learning Experiences
Students accept a place on the course on the understanding that they cannot self-select practice
learning experiences. Practice learning experiences are throughout Northern Ireland and students
are allocated based on streaming students to meet the required experiences for the curriculum and
the associated NMC standards.
For each field, these are largely located as follows:
Field

Health and Social Care Trust

Independent Sector

Adult Nursing

UU - Northern and Western

Across Northern Ireland

QUB – Belfast, Southern and
South Eastern
OU – Across all HSCTs
Mental Health Nursing

Across all HSCTs

Across Northern Ireland

Children’s Nursing

Across all HSCTs

Across Northern Ireland

Learning Disability Nursing

Across all HSCTs

Across Northern Ireland

Practice learning experiences in other fields (e.g. Learning Disability experience for Adult Nursing
students) will often occur across Northern Ireland. All allocations are provisional subject to mapping
between the three Universities in Northern Ireland and to any changes in educational audit that
govern students accessing practice learning settings.
Students are not permitted to secure or alter any practice learning experience. To do so may
result in disciplinary action. Allocations may only be secured by the Practice Learning Office.
Every endeavour is made to place students as geographically close to their home address as
possible. Students with extenuating or special circumstances will be given consideration; however,
this does not guarantee allocations close to home. The expectation is that student will travel to the
allocated practice learning setting during their programme; applicants who accept a place on the
course do so on the condition that they undertake the practice learning experiences allocated to them
by the University. Students can access their allocations in InPlace™, which is available at:
https://inplace.ulster.ac.uk or https://inplace.qub.ac.uk . This software works best in Google Chrome.
Students will automatically be sent log-in details to access the system.

Travel to Practice Learning Facilities
As far as possible, the University will attempt to place the Student as close to their home address as
is geographically possible. However, this is not always possible due to the number of pre-registration
nursing students and limited availability of practice learning experiences. Students should expect to
have to travel to meet the requirements of practice learning modules.
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Currently, excess travelling expenses incurred to attend practice learning, up to a specific limit, will be
reimbursed under the Bursary Office conditions (see student bursary booklet). This is subject to
review by the Department of Health (Northern Ireland) on an annual basis.
Please note that students using their own vehicles to travel to people’s homes in the
community are responsible for ensuring they have appropriate insurance cover, normally
Class 1 Business Insurance.
Students are responsible for ensuring they are aware of the conditions around extra expenses
when securing extra accommodation or intending on claiming travel expenses. The details of
this are located within the Bursary Booklet provided to students.
Students should bear in mind that significant periods of time are spent on practice learning. This may
have a bearing on the accommodation secured while attending on campus for theoretical components
of the course. Students who are required to take up additional accommodation for the duration of a
practice learning experience will be reimbursed providing it falls within certain defined rules and limits
(see bursary office booklet). If hospital accommodation is not available only NI Tourist Board
Approved Bed and Breakfast/Hotel should be used. Students must provide proof of that hospital
accommodation is unavailable when submitting their Student Claim Form for Excess Travel Expenses
as the Bursary Unit will not reimburse without this proof. Please see Appendix 3 for the protocol for
the submission of these forms.
Students will be provided with an updated year planner/calendar (online) to illustrate the structure of
the course, indicating when they are out on practice learning and when they are in class. This is
subject to change and students should refer to the Bursary Booklet which is updated annually and
made available to students.
Students are prepared in a manner to be effective registered practitioners in both hospital and
community settings; therefore it is appropriate that students nearing the end of their course are given
the opportunity to experience independently visiting people in their own homes if undertaking a
practice learning experience within a community setting.
Students may visit people’s homes on their own under indirect supervision to deliver care if they are
deemed competent to do so by their practice supervisors and/or practice assessors.
Practice supervisors/practice assessors must ensure the level of supervision provided to students
reflects their learning needs and stage of learning. As well as this, they must use their professional
judgment alongside local/national policy (e.g. lone worker policies) to determine where activities may
be safely delegated to students.

Supervision in the Community
Students should not be undertaking any activity on their own that they have not demonstrated
proficiency in. Before visiting any person independently, students must be adequately prepared by
their practice supervisor and/or practice assessor. Following a visit to a person, the student must
report to the registered practitioner who delegated the visit. The student should use this opportunity to
reflect on their experiences as an autonomous registrant. Practice supervisors, and/or practice
assessors will make the final decision to delegate care to students based on the following
considerations:

Suitability




Students must have been involved in the care of the person under the direct supervision of a
registered practitioner.
Intervention or situation must be as predictable as possible.
There are no legal or trust policy restrictions to students delivering care.
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There is an agreement between the student and delegating registrant regarding the suitability
of the delegation.
The practice supervisor/s, and/or practice assessor or registrants must obtain the consent of
the person who must be made aware that they can withdraw this consent at any time.

Risk management





Students must be made aware of action to take in case of unforeseen events.
Practice supervisor/assessor or registrants must ensure students understand the local lone
worker policy.
Students must be aware of Trust/relevant protocols relating to the aspect of care being
delivered.
The delegating registrant must determine that the household/neighbourhood is safe for the
student to attend.

Support
Practice supervisor/s, and/or practice assessor or registrant must ensure that:






Students can be fully briefed prior to the visit
Students must have immediate access to a registered practitioner’s mobile phone (If the
student does not have mobile phone access, visits should be restricted to houses with a
phone). The student should leave their contact details at the practice learning setting base
with an approximate time of return and details of the visit location
After the visit, on the same day, the student must give a report/reflect upon care given to the
registered practitioners responsible for the person’s care
Students discuss their experience with their practice supervisor/s, and/or practice assessor.

Transportation






Geographical location of visits must be considered, students need to be made aware of the
route(s) if unsure.
Students may use their own cars for visits if the student holds a full driving licence, the car is
roadworthy and is appropriately insured. The student should check their insurance status with
their insurer with regards to business use.
Neither the University nor the HSC Trusts accepts any liability relating to, or from the use of
student’s vehicles.
Students must not carry people in their care as passengers.

Mitigating Circumstances
Mitigating circumstances will be considered when allocating practice learning experiences. However,
Universities cannot guarantee that all students will be within easy travelling distance of their practice
learning facility (Please note that 'having a family' is not normally considered to be a mitigating
circumstance.) Mitigating circumstances will only be considered when the student has gone
through the correct channels for applying for such consideration within the correct time
frame.
Students who feel they have mitigating circumstances must meet the designated person (e.g. Course
Director/Programme Lead) within the first two weeks of each academic year to discuss the
submission of a Mitigating Circumstances. This must be supported with evidence. School processes
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will be applied to consider the application and apply it where accepted. This does not guarantee that
the resource exists to accommodate.

Making Reasonable Adjustments
Some students may have individual needs and personal circumstances that need to be taken into
consideration when being allocated and undertaking practice learning, including making reasonable
adjustments for students with disabilities. The University has processes and procedures in place to
identify and manage such needs formally, which have been developed and agreed with practice
learning partners.

Injury in Practice
If a student sustains an injury of any kind in practice, they must immediately inform the practice
supervisor/assessor or nominated person. It is essential that local policy is adhered to in relation to
dealing with this injury. The relevant incident forms and process agreed with the Universities is
followed. Should a student become injured outside of practice, they must also immediately liaise with
the University to determine whether they can return to practice learning; they must not return before
liaising with the University.

Complaints Process
If a student wishes to make a complaint, they usually are raising an issue about how they have
personally been treated and are seeking resolution. If this is the case, they should raise the matter
with either their practice supervisor/assessor, link lecturer/practice tutor or nominated person. If an
informal complaint is received verbally this may be subsequently requested to be submitted in written
form.

Raising and Escalating Concerns
Students should raise and escalate any concerns immediately through the following process (see
Appendix 1):
 Raise any concerns with any aspect of their practice learning experience as soon as possible
with the following people in this order; the practice assessor, the nominated person, the link
lecturer/practice tutor, a senior member of School staff at the University or a member of the
Practice Education Team (within Health and Social Care Trusts).
 Seek help immediately from an appropriately qualified professional if someone for whom they
are providing care has suffered harm for any reason.
 Seek help from their practice assessor, nominated person or link lecturer/practice tutor if
people indicate that they are unhappy about their care or treatment.
 Make an accurate record of any of the above, should it be needed in the future. We advise
students to seek advice before submitting any statements (e.g. from the University or their
union).
It is recognised that it might not be easy for a student to raise and escalate a concern; they may not
be sure what to do or the process may seem quite daunting. For additional advice at any stage, we
recommend that students talk to the identified people as earlier as possible. They can also speak to
their professional body, trade union or Protest (https://protect-advice.org.uk/), who can offer valuable
confidential advice and support.
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AccessNI
All students undergo an AccessNI enhanced disclosure check to enter their pre-registration nursing
programme of study. This is an NMC requirement and students cannot progress to practice learning
without this check being returned to the University by AccessNI for internal review.
Students must retain their copy of the certificate once it is sent to them by AccessNI. Some practice
learning settings require this to be produced to permit practice learning to go ahead. If a student has
misplaced this, it will likely prevent them from attending that practice learning setting and may result in
delaying their progression.
The University does not keep a copy of this check once they have been processed
(for Data Protection purposes).

Practice Learning Experiences Outside the UK
Students at Ulster University and Queen’s University may have the opportunity to undertake a period
of practice learning outside of the UK. Such opportunities will be limited to a small number of students
and will be subject to risk assessment and identification of which proficiencies will be achieved
through this experience. This is to ensure the safety of service users, students and staff and show
how the intended standards of proficiency are to be addressed. Students will use their NIPAD during
this experience to document their learning journey and achievements.

Submission of Practice Learning Documentation
Students should ensure all components of eNIPAD completed by summative assessments. These
include:
 Record of Underperformance if required
 Record of Attendance
 Practice Supervisor, Practice Assessor and Academic Assessor
 Record of Learning with Other Health Care Professionals if applicable
 Professional Values in Practice
 Communication and Relationship Management Skills Learning Log
 Health Education Episode
 Leading and Coordinating Care Episode
 Reflections
 Care Documentation
 Medicines Administration and Optimisation Learning Log
 Quality Improvement in Practice
 Service User/Carer Feedback.
Students must also follow guidance for using eNIPAD in practice as outlined below:
Guidelines for general use






Student is responsible for downloading the eNIPAD software prior to the commencement of
practice learning experiences and ownership of electronic device when using their eNIPAD
Student will be required to use passwords and encryption for electronic device in order to
protect all content; this requires that all devices are security protected on start up and screen
unlock (e.g. PIN, pattern, biometric security). This is essential should you misplace your device
in order that it is not accessible by another person.
Student must only share eNIPAD information with other authorised users e.g. practice
assessors, practice supervisors, the nominated person, academic assessors, link lecturer
Students should be mindful that all content in electronic device is confidential and will be
accountable for any breach of confidentiality
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Students must report loss of their electronic device to their personal tutor/advisor of studies
Students must back up their eNIPAD regularly so as to ensure no loss of entries/evidence.
Students must ensure no entries into their NIPAD are in breach of GDPR requirements.

Guidelines for use during Practice Learning Experiences











Students must have their eNIPAD with them at all times in practice in order to review your
progress with practice supervisors, practice assessors and academic assessors
Students must make their eNIPAD accessible to their practice supervisor, practice assessor,
academic assessor or nominated person when requested; this requires that a student provides
their device (e.g. mobile phone/tablet) to that person or provides log in access where those
supporting their learning wish to access on a desktop/laptop computer.
Students must not enter email address of practice supervisor / practice assessor - this can be
considered fraudulent activity.
Students must ensure all completed forms are reviewed thoroughly by practice supervisor
/assessor prior to verification.
Students must ensure eNIPAD is stored safely and securely in non-patient areas
Electronic device must only be used for documenting progress in eNIPAD during practice
learning experiences
Electronic device must always be kept in flight mode or vibrate only mode
Students must adhere to Trust policy in relation to use and storage of mobile electronic
devices
Students must adhere to Trust policy in relation to infection prevention and control when using
electronic mobile device

Management of Notes Made at Handovers
Students will undertake practice learning in areas where they will need to take notes at handovers,
and at other times, in order to guide their work during that shift/day. Any notes taken by students are
likely to contain information that is confidential and students must dispose of such notes in a manner
that does not breach confidentiality and is in keeping with the Data Protection Act and GDPR.
Students are asked to do the following when undertaking practice learning:
1. Make yourself aware of the organisation's policy on taking and disposing of notes.
2. Follow this guidance, seeking advice when you are unsure.
3. Ensure that no note you make leaves the practice environment with you and that it is disposed
of as per the organisation's policy. In the absence of a policy, please seek guidance and note
that any note should normally be shredded or placed into appropriate confidential waste bins
prior to ending your shift.
4. Ensure that you retain any notes safely during the period of a shift so that they are not
obtained by any other person (e.g. dropped on floor and picked up by a member of the public).

Use of Mobile Phones
Students who carry a mobile phone or other wireless communication device must turn it off while in
practice learning settings. The practice supervisor and manager may grant exceptions to this on a one
off basis where a student needs to receive an urgent message. This must be by prior arrangement.
electronic devices, including phones with cameras are not permitted to be switched on in any practice
learning setting.

Practice Supervisor and Assessor Development Information for Students
Practice learning providers and Universities are committed to developing and enhancing support
mechanisms within practice learning environments. This requires development programmes and
processes to be in place to prepare practice supervisors/practice assessors. The preparation of
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supervisors and assessors is regionally approved in line with Nursing and Midwifery Council (NMC)
Standards for Student Supervision and Assessment (NMC 2018).
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UNIFORM AND DRESS CODE POLICY
EACH UNIVERSITY TO AMEND UNIFORM AND LAUNDERING SECTION AS
NECESSARY
As a University nursing student on practice learning, students are required to dress in a manner which
is likely to inspire public confidence. Therefore, they must adhere to the following policy and behave in
a professional manner at all times. Link lecturers/practice tutors should follow the general principles
and those principles relating to non-uniform clothing.

General











Students are required to wear their name badge at all times except where the practice
learning provider has a policy stating otherwise.
Wearing jewellery including rings, earrings and body jewellery is not permitted as this
poses a health and safety risk to the student and the people in their care. Students must
check the policy in each practice learning environment, which normally permits a single
plain band ring only. Visible body piercings are normally not permitted. Therefore, a “bare
below elbows policy” is applied, meaning no wristwatches, bracelets, wristbands or rings
(other than a wedding band if policy permits) are worn.
No unauthorised decoration should be worn.
Perfume/body sprays: it is important to be cognisant of the fact that these can cause
irritation and potential nausea to people in our care, especially those who are very ill.
Chewing gum is not permitted when on duty.
Finger nails should be short and clean, false nails or nail varnish is not permitted.
When in uniform hair should be worn above the collar. Long hair must be secured.
All Health and Social Care Trusts (HSCTs) premises have a strict no smoking
policy. Students are required to follow the organisation’s policy on smoking.
Religious/cultural headscarves should be tied closely to the head and fastened securely
and discretely. They should be shoulder length or neatly tucked in. When worn with
uniform they should be either black or navy.

Uniform









For most experiences students are required to wear the University uniform purchased at
the commencement of their course. This is a white tunic with blue trim, navy (uniform)
trousers and navy or black shoes (not trainers) and socks. Shoes must be ‘closed in’ and
safe for moving and handling of people and equipment.
Students should, where possible, change into and out of uniform at the workplace. Where
practice learning settings have appropriate changing facilities, these should be used.
Students who are permitted to wear a uniform for experience outside hospital should
ensure the tunic is covered completely when travelling; the uniform coat is therefore a
compulsory part of the uniform outside of practice learning settings.
Students should not be coming from practice learning facilities to the University in their
uniform.
Students should not go shopping, socialising or undertake other activities not related to
practice learning in uniform.
Students must change as soon as is practical if uniform or clothes become visibly soiled or
contaminated with blood or body fluids.
A clean uniform should be worn for each shift.
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Dress Code for when uniforms are not worn
In the instance that students are undertaking a practice learning experience where they have been
advised by the staff/practice supervisor in that setting not to wear a uniform, the following principles
must be followed:







Smart, clean laundered, clothing safe for moving and handling of people and equipment
should be worn
Students should wear clothing that allows them to be 'bare below the elbows' so as to facilitate
good hand washing techniques. Jackets, shirts, jumpers etc. must be short sleeved or capable
of being fully rolled up above the elbow
Denim (of all colours), shorts, baseball caps, ripped style or clothing with overt slogans which
may be perceived as offensive are not permissible (i.e. clothing should be as plain as
possible).
Midriff, thigh and shoulder should not be on show and no underwear should be visible.
Navy or black shoes and socks must be worn. Shoes should be closed in smart, clean, well
maintained and have an appropriate professional appearance and safe for moving and
handling of people and equipment.

Laundering the Uniform







Uniforms must be carried separately from other items – clean and dirty uniforms must not be
transported together.
Hand washing uniform is ineffective and unacceptable.
Wash separate from other items, in a washing machine.
Wash in laundry detergent in the quantities advised by the manufacturer.
Dry quickly, or tumble dry, and iron.
Store in a plastic bag, to prevent contamination with dust or other pollutants.

The company who manufacture the uniform advise:






Polo shirt – wash at 400 C, do not dry clean, do not use chlorine bleach, tumble dry low heat,
wash with like colours.
Jacket – wash at 300 C, do not iron, wash inside out, close all fasteners, wash separately.
Tunics – wash at 600 C, can be washed up to 850 C, do not use chlorine bleach, we would
recommend this garment is washed inside out with like colours.
Trousers – wash at 600 C, can be washed up to 850 C, do not use chlorine bleach, we would
recommend this garment is washed inside out with like colours.
Do not use powders with optical brighteners as this will affect colour.
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APPENDIX 1 – PROCESS FOR STUDENTS RAISING AND
ESCALATING CONCERNS
Student to immediately raise issue/concern with practice
supervisor/assessor, nominated person, link lecturer, a senior
member of School staff at the University or a member of the
Practice Education Team (within Health and Social Care Trusts)

The student will
be questioned
(dependent on
incident type)
immediately by
ward manager
and practice
supervisor/
assessor to
establish facts
of incident

Person
informed
must inform
link lecturer/
practice tutor
and practice
education
team (where
applicable) by
email or
telephone as
soon as
possible

Link lecturer/practice tutor to
contact student to discuss
incident
Academic lead for Practice to be
informed
Inform
Head of
School if
necessary

Follow Trust/
Organistion
policy for
documentation
and escalation
of the incident

PEF/Manager and practice
assessor to communicate

Follow-up meeting with
practice assessor, student,
link lecturer/practice tutor,
PEF and Ward manager
Student to write an official statement recording the events
including any mitigating circumstances. Link lecturer/
practice tutor to signpost the student to appropriate support
for statement writing (Link lecturers/practice tutors should
not assist students with statement writing) only if necessary

PEF will liaise with the Practice education co-ordinator and link
lecturer/practice tutor/academic lead for practice and Director of
Education (QUB) / Associate Head of School if necessary (UU)
Student will only be removed from practice placement if he
or she is considered to be at risk, or the public are
considered at risk
Continued support for student and practice area
University and practice placement provider to
collaborate to complete any investigation
Please contact Academic Lead for practice for guidance and support
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APPENDIX 2 – PROTOCOL FOR BULLYING AND HARASSMENT
Commence
Informal approach

Approach practice
supervisor/assessor/n
ominated person &
discuss problem

Problem continues

Inform link
lecturer/practice tutor
and/or other university
academic staff
member

Resolution

No further action

Make a formal written
complaint and submit
to university

Follow up by
university

No resolution PEC/other senior
personnel contacted

Organisation/trust
protocol initiated
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APPENDIX 3 - PROTOCOL FOR THE SUBMISSION OF STUDENT
CLAIM FORM FOR EXCESS TRAVEL EXPENSES
1.

Excess travel and/or accommodation expenses may be refunded under the Bursary
Administration Unit conditions. For full information on what students are eligible to
claim for, please refer to the guidance on support for students entitled Guidance on
Support for Students Undergoing Full Time Pre-Registration Nursing Education in
Northern Ireland. This is provided to all students on induction and is available at:
https://www.gov.uk/government/uploads/system/uploads/attachment_data/file/27646
0/nhs_bursary_scheme_new_rules_ed3.pdf

2.

Student Claim Form for Excess Travel Expenses is available from their University.

3.

On completion of a practice learning experience students should submit their
completed Student Claim Form for Excess Travel Expenses to the University on or
before the 1st of every month. All receipts must be enclosed in an envelope and
stapled to the form.
Please note that the Bursary Administration Unit will not
accept any Claims submitted six months after the
completion of the experience.

4.

Claim forms submitted are checked and signed off by the designated University
personnel to confirm that student was on practice learning in the area specified by
the student on the form. If student asks a member of staff not designated to sign this
form, it will be rejected by the Bursary Administration Unit.

5.

Once authenticated by the University, claim form is sent to the Bursary
Administration Unit every month.

6.

The Bursary Administration Unit will return forms to students if they are not
completed correctly.

7.

Once the forms are received by the Bursary Administration Unit they are processed
within their own mechanisms.

8.

Payment could take up to six weeks from submitting the form to the University.
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